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Virtual Meeting Request for DOE SBIR/STTR Programs Office
Please complete the shaded fields below and email it to Eileen Chant at eileen.chant@science.doe.gov within two weeks after the event.

0. Requirements for participation
0. Meetings must be hosted by a government or non-profit organization (or a for-profit organization working under the direction of a state or non-profit organization).  We will not participate in for profit workshops.

	Name of sponsoring organization:
	

	Is this a non-profit organization?
	

	Will this meeting be advertised at the state level?
	

	Will this meeting be open to the public, regardless of state? If “yes”, DOE can advertise this event on social media, if a social media kit is provided.
	



0. Charges for attendees should be nominal and only to recoup meeting expenses.  Preferably there would be no charge for attendance.  

	What is the approximate meeting cost to a participant (do not include DOE speakers)?
	

	Meeting Organizer Point of Contact

	Name:
	

	Phone Number:
	

	Email Address:
	



· The requirements above can be waived for meetings that target under-represented states and groups in the SBIR/STTR programs or are virtual.  Under-represented groups include women, minorities, and economically disadvantaged persons.  We are actively seeking speaking opportunities to these groups — please contact Eileen Chant eileen.chant@science.doe.gov to discuss further.

	Total attendance (please don’t include DOE staff or other Federal employees)
	

	Total number of Socially and Economically Disadvantaged[footnoteRef:1] (SED) Owned Small Business and SED Entrepreneurs that registered? [1:  Please visit  CFR 124.103 and CFR.124.104 for more information] 

	

	Total number of SED Owned Small Business and SED Entrepreneurs that attended?
	

	Total number of Women Owned Small Businesses (WOSB) and Women-Entrepreneurs that registered?
	

	Total number of WOSBs and Women-Entrepreneurs that attended?
	

	Please list any key outcomes, successes, or suggestions you wish to share (What did we do well? How can we do better?):

	




If you have questions or would like to share any additional information, please email us. THANK YOU!
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